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Dear Exhibitor,

Thank you for your participation in the HKTDC Hong Kong Watch and Clock Fair 2017 and Salon de TE 2017.
We are pleased to attach the second Exhibitor Package for preparing your participation in the upcoming Fair. It
includes the following important materials: -

1) Letter on Exhibitor Check-In Procedure
2)  Vehicle Permits for Move-in & Move-out
3) Appendix 1 — Special Move-in and Move-out Arrangement
4)  Appendix 2 — Rules and Measures for Move-Out on 9 September 2017
5) Appendix 3 — Move-out Regulations
6) Appendix 4 — Public Day (9 September 2017) for Salon de TE
7) Appendix 5 — The Trade Descriptions (Unfair Trade Practices) (Amendment) Ordinance 2012
8) Appendix 6 — Exhibitor’s Brief on Protection of Intellectual Property Rights (IPR)
9) Circulars on:
- Circular 1 - Fast Action Scheme
- Circular 2 - Use of Badge and Vehicle Permit
- Circular 3 - Important Exhibition Regulations
- Circular 4 - Security Measures Against Thefts and Losses at the Fair
- Circular 5 - Caution on Third Party Promotional Offers
- Circular 6 - Caution on Rental of Credit Card Payment Terminals
- Circular 7 - New Measures on Custom-Built Participation Stands
- Circular 8 - Guidance to Custom Built exhibitors for on-site usage of electricity
- Circular 9 - Caution on Fraudulent Emails
- Circular 10 - Immigration Regulations to be Observed and Followed by Exhibitors
- Circular 11 - Free Wireless LAN Service
- Circular 12 - Tropical Cyclones & Black Rainstorm Warning Arrangement
- Circular 13 - Exhibitors Sourcing Needs Enquiry Form

*Note: 1) You/Your representatives are required to present the Exhibitor Badges during the fair period for admission.
All on-site requests on_additional badges will be charged at HK$25 each.
2) The badge holder could be picked up at the fairground.
** Note: Information may varies from time to time according to the most up to date arrangement of the Organiser.
Exhibitors are recommended to refer to the latest circulars received.

Exhibitors are required to bring along the enclosed Letter on Exhibitor Check-In Procedure and proceed to
the Exhibitor Check-In Counter upon their arrival at the Expo Drive Entrance of the Hong Kong Convention &
Exhibition Centre on the move-in day (4 September 2017) to collect the official magazine, booth curtain and
fair circulars.

Should you have any queries, please feel free to contact Mr Sam Li, Ms Niky Ng or myself on (852) 2240 4359 /
(852) 2240 4605 / (852) 2240 4616.

Yours faithfully,

1 \-

Jojo Lai
Exhibitions Project Manager
Encl.
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Dear Exhibitor,
Re: Exhibitor Check-In Procedure

Thank you for your participation in the HKTDC Hong Kong Watch and Clock Fair 2017 and
Salon de TE 2017.

The booth curtain, together with a complimentary copy of the official magazine and fair
information, will be ready for your pick-up at the Exhibitor Check-In Counters on the
move-in day of 4 September 2017. The Check-in counters will be set up at the Expo Drive
Entrance of the Hong Kong Convention & Exhibition Centre from 10:00 a.m. to 6:00
p.m. Please bring along this letter and your business name card/company chop to
collect the said materials at the counters upon your arrival at the fairground.

We wish you every success in the Fair!

Exhibitions Department
Hong Kong Trade Development Council
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Appendix 1: Special Move-in and Move-out Arrangement

Special traffic arrangements will be implemented to minimise pressure to traffic caused on the move-in day
(4 September) and move-out day (9 September) of the HKTDC Hong Kong Watch & Clock Fair 2017 and
Salon de TE 2017. These measures would be beneficial to both our valued exhibitors as well as the general
public.

Special Move-in Arrangement (4 September 2017)

All roads of the Hong Kong Convention and Exhibition Center (HKCEC) will be blocked off for move-in from
9:00 a.m. on 4 September. Control point will be set-up at the entrance, only the following vehicles will be

Exhibitors are recommended to pay attention to the details of the new arrangement as below:

allowed to enter HKCEC Area:

1.

Lorry / Light Goods Vehicle

Goods vehicles will only be allowed to enter into the HKCEC loading areas with

a.
b.

Vehicle Permit issued by HKTDC AND
Trip Ticket issued at the Vehicle Marshalling Area

Move-in procedure

1.

2.

5.

Hong Kong Trade Development Council (HKTDC) issues Move-in Vehicle Permits to all exhibitors.

Before proceeding to the HKCEC loading area, all vehicles MUST first report to the vehicle marshalling
area according to the time specified on the vehicle pass issued by HKTDC. The vehicle marshalling
area will be opened at 9:00 a.m. until all the move-in activities finished. The location of the vehicle
marshalling area will be in Tsing Yi. (Location map attached)

Upon arrival at the vehicle marshalling area, the drivers MUST first present the Vehicle Permit issued
by HKTDC, queue up and wait for the further instructions given from the attendant of HKCEC. The
waiting time at the vehicle marshalling area may vary and would depend on the total number of
vehicles, move-out speed and the prevailing traffic condition.

According to the traffic condition, a Trip Ticket will be issued to the drivers at appropriate time. The
driver must then proceed to HKCEC loading area via Expo Drive / Convention Avenue within 2 hours
with

a. Move- in Vehicle Permits issued by the HKTDC AND

b. Trip Ticket issued at the Tsing Yi Vehicle Marshalling Area

Drivers failing to present the above 2 permits will NOT be allowed to enter into HKCEC loading area.
* Maximum loading and unloading time limit — 45 mins.

Private Car / Taxi

Move-in procedure

1.

Private cars and taxis entering HKCEC Area will NOT be required to present any Vehicle Permit nor
report to the vehicle marshalling area. However, drivers must enter HKCEC Area via Expo Drive or
Harbour Road and unload their goods at the Expo Drive Entrance / Harbour Road Entrance. NO
waiting or parking at the HKCEC Entrances are allowed.
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Special Move-out Arrangement (9 September 2017)

1. Lorry/Light Goods Vehicle

Entries of the HKCEC will only be allowed to the goods vehicles with
a. Vehicle Permit issued by HKTDC AND
b.  Trip Ticket issued at the Vehicle Marshalling Area

Move-out procedure

1. Control point will be set-up at the entrance of HKCEC, only the vehicles with the
a. Move-out Vehicle Permits issued by the HKTDC AND
b. Trip Ticket issued at the Tsing Yi Vehicle Marshalling Area.

2. Before proceeding to the HKCEC loading area, all vehicles MUST first report to the Tsing Yi Vehicle
Marshalling Area (exact location will be announced later). The vehicle marshalling area will be
opened at 2:00 p.m. until all the move-out activities finished.

3. Upon arrival at the vehicle marshalling area, the drivers MUST first present the Vehicle Permit issued
by HKTDC, queue up and wait for the further instructions given from the attendant of HKCEC. The
waiting time at the vehicle marshalling area may vary and would depend on the total number of
vehicles, move-out speed and the prevailing traffic condition.

4. According to the traffic condition, a Trip Ticket will be issued to the drivers at appropriate time. The
driver must then proceed to HKCEC loading area via Expo Drive/ Convention Avenue within 2 hours
with
a. Move-out Vehicle Permits issued by the HKTDC AND
b. Trip Ticket issued at the Tsing Yi Vehicle Marshalling Area

5. If the vehicle marshalling area becomes overloaded, HKCEC will implement further measures at
discretion.
* Maximum loading and unloading time limit — 45 mins.

2. Other Transportation

1. Free shuttle bus service from HKCEC to Hunghom and Tsim Sha Tsui will be provided. Exhibitors
with hand-carry or light-weight exhibits may consider to leave the venue by taking the shuttle bus.
Please wear your badge for identification purpose and the seats are provided on a
first-come-first-served basis.

* According to the traffic conditions, the police may implement traffic diversions at the
vicinity of HKCEC on the move-in and move-out day. *

For enquiries, please call HKTDC customer service hotline: (852) 1830 668

I~/ "\
ERERR

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B &5 (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 5 (852) 2824 0249
EAMCHEE RAARRAS SO ARES 18 Email B exhibitionsehkidc.org www. hktdc.com




_

BN HTDC

Hong Kong Watch & Clock Fair m Salon de TE
FERERR U’ S
Bibfeh 1: SRR R ARAT E 2 HE

ZHEMUSNEREREERERRE2017 K& BEARERE 2017 AFFEH LR 2 g H (M
9HAH) KiFeEH (MI9H9H) BT TR R ZHE - PLEF 4 HG [ 2 ST 28 ) Ry S S e A At
K RHY G E - SRR LA TEHIE

HEREREZEHE (2017 £ 9 H4 H)
1. EEEAMZEE

AR RE A
a. HEZREHUZHERFTTE K&
b. HEEEREERFHZEIGEAS  HEES

HEEEF
1. HFEREZGHRERGEEEZD)CHS2EEEL 9 A 4 B ZESHEET 5 -

2. FEEAEGRETLEVHEEER] > TS F R SR B 7 45 R P B
BT - HERF AT 9 A 4 B B 9 KB > EEFTAEESGIEFSE o BHEFEEEE R
BFREGEESHI L2 HfE) -

3. EEEH ISR T R G EE (% 0 WM U B B S S S H A % I B BT ]
59 ° W EREFGEFERFEET o SR R P i EE - T e E 0 2 3E R

ME °

4. E%E%%?Z%Eﬁﬁﬁﬁfﬁx A e [ it 2 S S — TR AREE AT - SIHRIEE
a _
b HAEAREHEH

7Y 2 /N K TR A 1 s @ s a8 A TR & e o o R & S

5. iﬁﬁb%ﬁtt}_ﬁlﬁ@ SRR AR A G T L EIEE -
EFE SR 45 775 - B -

2. FAEEMEL
HEHEF
1 EEAERLEE 2 AR R A BB R S s SR R S (R e F - MR ?FL%

HR (Y R R E N\ CISGREE A LU A\ & d6lE] - I AR W S E TR &S
IEFTETYR S - S s B AR TRERB & e T L E ] - 7F1ﬁ4?%’12%{§ °

I~/ "\
ERERR

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel BEE (852) 2584 4333
1 Expo Drive, Wan (ha Hong Kong Fax 5 (852) 2824 0249
EAMCRER BERERRE LRSS Email B8 exhibitions@hktdc.org www. hktdc.com




_

Salon de TE
ERaREE

N HTDC
Hong Kong Watch & Clock Fair m
ERERE U‘

Event

FEEASEZHE (2017 29 B 9 H)
1. EHERXEE
WHEIR A
a. HEZREHHZEMTTE &
b. HEWEEERZEL ZFREBHEZ
BRE
1. AIEES H RN e g SR S P B e - kR EA
a. HEAESRERFTRH I BEERT 8 X
b. HEKEWEERTZEH ZEREBHE  EH -

2. FFEABBGHERE DO EEEA] - AT RO R T o SIS
9 H 9 H - HTF 2 KB E AT A RIEETE P58 Ak - 73 B B R B 5 (o (L B R A R AR L A

3. EHEREIZEFENGFAIEIL - 2/H R Eh B 2 Ry 5% H 8 Y Jy e s B BT A5 - IR B S
(PR R T A - Bl BB E ~ BUGEE & H 2SI -

4. $E?)§xtfixﬂﬁ$£@27f&%*ﬁ RIEREGHE - FIHEIEREE

a. EEEFFA]
b. ARZIHE
%\ %ﬁ%@ﬁ@%}ﬁ/\_ﬂﬁgﬁ O FiF e R EYREEIE - RIS BT 1] 38 2 A

5. ﬁDE%%@@bHT%EE%%&EH A HLE SRR A I T PR AU — D
IS ERREF 45 fr e o BRE E

2. HeBEZHE

1. RETRBEEIFEZ R R B R E LALLM - FrA RS G2 SRR IT 5 E 2
BETTARIEE - M I ASS e LLE ] - ELMAAIR > SmEliE -

RESRESER - BAGREFEFIIRBE—FZRERR -
BB RN EEHI R OGEE

WERER > SRR I REREE SR EREE P RF R (852) 1830 66825 -

I~/ "\
ERERR

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel BEE (852) 2584 4333
1 Expo Drive, Wan (ha Hong Kong Fax 5 (852) 2824 0249
EAMCRER BERERRE LRSS Email B8 exhibitions@hktdc.org www. hktdc.com




_—(

N H(TDC
Hong Kong Watch & Clock Fair

BERERRE

“Bo| Salon de TE
Japzrws

| —~

Location of the Vehicle Marshalling Area in Tsing Yi

HKERF R A B E

B S i e S o

GaLc PR (]
Sinopec Oil Depot

I~/ "\

ERERR

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B &5 (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 5 (852) 2824 0249
FAMCHEEIBEERRARSLWEEHS N Email B exhibitions@hkidc.org www. hktdc.com



4

r o
P KTDC VRN
Hong Kong Watch & Clock Fair [ 2ufi\ RELSNE
ﬁ 3% E ﬁ E e Evant i

Appendix 2: Rules and Measures for Move-Out on 9 September 2017

For safety reasons, the HKCEC will implement the following measures to restrict the movement of
oversized exhibits or goods outside the exhibition halls during move-out of the HKTDC Hong Kong Watch
and Clock Fair and Salon de TE on 9 September 2017:

1.

The maximum size of exhibits or goods that can be hand-carried out of the exhibition hall is 81cmH x
56cmW x 33cmD. Safety checkpoints will be set up at all hall entrances & at the loading bay (before
7:00pm); any exhibits, goods and luggage exceeding the aforementioned size will NOT be allowed to
move through the hall entrances or the cargo elevators in the loading bay.

Exhibitors will NOT be allowed to use any wheeled equipment (including but not limited to trolley,
hand-cart, platform cart, pallet truck and wheelbarrow) in all public circulation areas outside of the
exhibition halls and designated loading areas (including hall concourses, escalators and passenger
elevators) during move-out. Trolley travel cases / travel bags that can be hand-carried safely and
within the above maximum size are exempted from this rule. Please refer to the following examples:

Allowed v/ Not Allowed %

81lcm

Exhibitors with oversized exhibits or goods to move out are required to arrange their own forwarding
agent or_goods vehicle for move-out. As usual, all goods vehicles (including trucks, lorries and
light goods vehicles) with a vehicle permit are required to proceed to the Tsing Yi vehicle
marshalling area first to obtain a trip ticket before they come to HKCEC.

Police checkpoints will be set up along the perimeter of the HKCEC for controlling all incoming vehicle
traffic. No unauthorised vehicles will be allowed to enter the HKCEC during the move-out period.

As a joint traffic operation by the Police and Transport Department, between 3:00pm and 7:00pm on
the move-out day, the HKCEC Phase 2 and the entire Expo Drive will also be closed to all
unauthorised vehicles including private cars and taxis. Such vehicles should use the Harbour Road
Entrance of HKCEC Phase 1 for pick-up and drop-off of passengers during this period.

(Note to Exhibitors: Please inform your buyers of the above Rules & Measures if they are to carry

samples/exhibits away from the Fair)
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Appendix 3: Move-out Regulations

Please note that all exhibitors are required to strictly abide by the move-out regulation. Exhibitors
must not remove any of their exhibits on display from the booths until the Fair is officially

closed at 5pm on 9 September 2017. Kindly understand that this will seriously disturb other

exhibitors’ business negotiations and adversely affect the image of the Fair.

To uphold the quality of our Fair and to avoid violation of this regulation, our staff will give verbal
warning to exhibitors who move out before the official closing time. If exhibitors insist to move out
early, the Organiser reserves the right to reject future applications of the exhibitor. Grateful for your
understanding and cooperation.
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Appendix 4: Public Day (9 September 2017) for Salon de TE

Salon de TE will be open to both trade and public visitors on the last day (9 September 2017).
Exhibitors are reminded to pay attention to the relevant arrangement which will be sent to all
Salon de TE exhibitors in August 2017 titled “Public Day Arrangement — Retails Sales”.

Should exhibitors have any further enquiries, please feel free to contact Ms. Niky Ng or Ms.
Jojo Lai on (852) 2240 4605 / (852) 2240 4616.

Hong Kong Trade Development Council
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Appendix 5: The Trade Descriptions (Unfair Trade Practices) (Amendment) Ordinance 2012
In response to strong public demands for enhancing protection of consumers against other commonly seen unfair
trade practices in consumer transactions, the Hong Kong Special Administrative Region has completed a review
of the existing consumer protection legislation and proposed improvements through amendments to the Trade
Descriptions Ordinance. The Trade Descriptions (Unfair Trade Practices) (Amendment) Ordinance 2012
(Amendment Ordinance) was eventually passed on 17 July 2012 by the Legislative Council and its key
changes include:

e the expansion of the definition of “trade description” in respect of goods to mean any indication, direct or
indirect, and by whatever means given, with respect to any goods or parts of goods such as price indication;

e the extension of the coverage of the Ordinance to prohibit false trade descriptions in respect of services
made in consumer transactions, and to define “services” under any consumer contract;

e the creation of new offences on such practices as misleading omissions, aggressive commercial practices,
bait advertising, bait-and-switch and wrongly accepting payment; and

e an introduction of a civil compliance-based enforcement mechanism in addition to criminal sanctions to
promote adherence to the TDO.

The Amendment Ordinance will come into operation on 19 July 2013. Exhibitors are reminded to read
the Amendment Ordinance in detail to avoid possible offences, in particular the usage of terms in relation to
prices and puffery claims (like “sale”, “original price”, “reduced price”, “lowest price”, “best seller” etc), bait
advertising etc.  For enquiries on the Trade Descriptions (Unfair Trade Practices) (Amendment) Ordinance
2012, please contact the Customs and Excise Department at (852) 2815 7711 or visit

http://www.customs.gov.hk/en/whats new/tdspg/index.html.
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Appendix 6

Exhibitors' Brief on Protection of Intellectual Property Rights at TDC Exhibitions

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”, “our” or “us”), the
statutory body promoting Hong Kong's international trade, is committed to fostering original design and
safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product on display infringes
someone else’s intellectual property rights. These complimentary procedures are not the only way in which
complainants can file complaints. Complainants can also file complaints with Hong Kong Customs and Excise
Department and/or the Courts of Hong Kong.

These procedures, carried out with our legal advisors (“Legal Advisors”), are designed to help establish whether
there is a case to answer so that complaints may either be pursued or resolved promptly.

Our aim is as much to protect the rights of individual exhibitors to be promptly cleared of unfounded complaints as
it is to uphold their obligation to respect the intellectual property rights of others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the conditions of participation,
setting out rights and obligations of exhibitors at TDC exhibitions, which is set out below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any other part of the
display on the Stand do not in any way howsoever violate or infringe any third party’s rights including all intellectual
property rights including but not limited to trade marks, copyright, designs, names, and patents whether registered
or otherwise. The Exhibitor agrees to fully indemnify the Organizer and its agents, representatives, contractors and
employees against all costs, expenses and damages arising from any third party’s claim of infringements by the
Exhibitor and/or the Organiser and/or the latter's agents, representatives, contractors or employees of such third
party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of Intellectual Property Rights
at TDC Exhibitions” (“ Exhibitors’ Brief”) that the Organizer may issue from time to time, including abiding by any
complaint procedures and penalties stated in the Exhibitors’ Brief, whether as a Complainant of infringement of
intellectual property right or as a party subject to any such complaint. If the Exhibitor fails or refuses to abide by any
of the terms and conditions of the Exhibitors’ Brief, the Organizer shall have the sole and absolute discretion to ban
the Exhibitor and any of its representatives, parent, associate, affiliated and/or subsidiary companies from any or all
future TDC exhibitions and/or to further ban any representatives of the Exhibitor in question from entering the
venue of the current TDC Exhibition in which the Exhibitor is participating.

If a complainant (“ Complainant”) files a complaint with the Organizer in accordance with the Exhibitors’ Brief and
requests the Organizer to take action against an Exhibitor, the Complainant agrees to hold the Organizer, its
agents, representatives, contractors and employees (including but not limited to their Legal Advisors) harmless and
to fully indemnify each and every one of them against any and all liabilities, losses, costs (including but not limited
to legal costs), expenses and damages of any nature whatsoever incurred or suffered by any of them as a result of
or however arising from any action that the Organizer, its agents, representatives, contractors or employees
(including but not limited to their Legal Advisors) may take in reliance of or as result of such complaint filed by the
complainant, or any other requests, directions or instructions made or given by the complainant pursuant to such
complaint. The Complainant further agrees not to take any legal action or make any claim or demand against the
Organizer, its agents, representative, contractors or employees (including but not limited to their Legal Advisors) in
relation to such complaint and the alleged infringement of intellectual property rights.
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Procedures

1. If you have any complaint involving infringement of your intellectual property rights, this should be reported to
the Fair Management Office, where it will be handled by TDC Fair Officials and the Legal Advisors engaged by
TDC.

2. If you receive a complaint at your booth, you should refer the Complainant to the Fair Management Office.

3. Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will specify the kind of
documents and other evidence necessary to support a complaint.

4. |If the Legal Advisors are satisfied, on the basis of the documents provided, that the Complainant’s intellectual
property rights are valid and have been infringed by the display of the Exhibitor's product or material in dispute
at the Fair, a TDC Fair Official will visit the booth involved.

5. The Fair Legal Advisor will also visit the HKTDC's website (www.hktdc.com) to check whether the product or
any material in dispute is displayed on the said website. If so, the HKTDC has the sole and absolute discretion
to disable the link or otherwise take down / remove the disputed product or material from the Organizer's
website in accordance with the HKTDC's Terms & Conditions for Printed Advertisement & Online Promotion
without further notice.

6. As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the product or any
material in dispute.

7. The Exhibitor will be asked to remove the product or material in dispute immediately from display and not to
trade in it for the remainder of the Fair unless he/she can adduce evidence to show to the satisfaction of the
Legal Advisors that he/she has the right to deal in such product or material. He/she will also be required to sign
an undertaking immediately to this effect. A copy of the signed undertaking and one copy of the photograph will
be given to the Complainant and the Exhibitor. A further copy of the signed undertaking together with one copy
of the photograph will be retained by the TDC for its records.

8. If the TDC is notified by the Customs and Excise Department that it is investigating possible violation of
copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor will be required to immediately remove the
product or material which is under investigation for the remainder of the Fair.

9. If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7 and/or 8 above, TDC shall
have the right and power, in its sole and absolute discretion, to ban the Exhibitor and any of its representatives,
parent, associate, affiliated and/or subsidiary companies, from any or all future TDC exhibitions.

10. TDC staff will visit any booth in respect of which a complaint has been received and accepted by TDC's Legal
Advisors, in order to reconfirm that the disputed product or material is no longer on display and is not being
traded. If the Exhibitor is found to have breached its undertaking not to display or deal with the product or
material in dispute during the remaining period of the Fair, TDC shall have the right and power, at its sole and
absolute discretion, to immediately terminate the right of participation in the Fair in question of the Exhibitor and
any of its representatives, parent, associate, affiliated and/or subsidiary companies without any refund of the
participation fee already paid , and to ban the Exhibitor and any of its representatives, parent, associate,
affiliated and/or subsidiary companies from any or all future TDC exhibitions.

Penalties

An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary companies may, in the
sole and absolute discretion of the TDC, be banned from any or all future participation in TDC exhibitions if;

a. after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor fails or refuses to:
- allow TDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating its decision whether
to remove or continue to display the product or material in dispute;

OR

b. if the Exhibitor refuses to remove from display the product or material in dispute and a legal action brought
against the Exhibitor in relation to the display of the product or material in dispute is upheld by a Court in Hong
Kong, notwithstanding that the Exhibitor has signed an undertaking in favour of TDC and allowed TDC to take
photographs of the product or material in dispute during the Fair;

OR
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c. the Exhibitor removes the product or material in dispute immediately from display and signs an undertaking
provided by TDC not to display or deal with any such item for the rest of the Fair period, but is subsequently
found to be in breach of such an undertaking; in which case the TDC shall, in addition, be entitled to
immediately terminate the Exhibitor’s right of participation for the rest of the Fair period without refund of any
participation fee already paid by the Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming its infringement
of intellectual property rights of any Complainant(s) during two consecutive fair periods, notwithstanding that
the Exhibitor has cooperated with TDC during the Fairs by removing the disputed product or material from
display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against the same exhibitor and
which have been accepted by the Legal Advisors:

- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of intellectual property
rights or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Kong)

It is a criminal offence to make or deal in articles that infringe copyright. The Copyright Ordinance
sets out in detail the different activities that constitute criminal offences. A person who commits such
a criminal offence is liable to a fine of HK$50,000 in respect of each infringing copy and to 4 years’
imprisonment or a fine of HK$500,000 and 8 years’ imprisonment depending on the type of
infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Konq)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied or offered to be supplied
to a consumer;

(i) supplies or offers to supply any goods, or any services to consumers, to which a false trade
description is applied; or

(i) has in his possession for sale, or for any purpose of trade or manufacture, any goods to which a
false trade description is applied

commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any goods any trade
mark so nearly resembling a registered trade mark as to be calculated to deceive also commits a
criminal offence.

Further, any person who engages in relation to a consumer any unfair trade practices (including but
not limited to any commercial practice that is a misleading omission, or is aggressive, or constitutes
bait advertising, bait and switch, or wrongly accepting payment) also commits a criminal offence.
Any person who commits such an offence under the Trade Descriptions Ordinance may be liable -
a. on conviction on indictment, to a fine of $500,000 and to imprisonment for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.
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Documents Required as Evidence of Subsistence and Ownership of Intellectual Property Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the copyright work
pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of Hong Kong) - for reference purposes,
a template affidavit is available for download at: [http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below items 4-6 as evidence,
and provide information and evidence of all of the following:-

Eal Sl

o

date and place that the copyright work was first made or first published,;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies, including photocopies or
computer copies will not be accepted;

original evidence on proof of ownership of the copyright work - for example, in the event the author of the
copyright work is an employee of the Complainant, that employee’s contract of employment; or in the
event the author of the copyright work is not the Complainant nor its employee, copyright assignment
evidencing the assignment of copyright from the author to the Complainant; and

original evidence of the date of (i) the first sale of the product/article to which the copyright work relates
(e.g. invoices, shipping documents, etc) or (ii) the first publication of the copyright work, and such
evidence must clearly identify the product/article in question

For any complaint made under Option 2, complainants will also be required to complete, provide and confirm
all the above information and evidence in a standard-form checklist (which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC at the time of the

complainant’s filing of the complaint). If any of the required information and/or evidence is missing or otherwise
incomplete, or if any of the information and/or evidence provided are, in TDC's opinion, unreliable, conflicting,
false or inaccurate in any manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark

1.

Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong including any
renewal certificates or proof of renewal (NOTE: foreign registrations will not be accepted).

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong Kong including any
renewal certificates or proof of renewal (NOTE: foreign registrations will not be accepted).
D. Patent
1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong including any renewal
certificates or proof of renewal (NOTE: foreign registrations will not be accepted); and
2. A written opinion from the complainant's Hong Kong patent agent or legal advisor that the Hong Kong

patent is valid and infringed by the display of the Exhibitor's product or material in dispute during the Fair
with clear and specific reference to the alleged infringing product in question.

And any other evidence that the Legal Advisor may require depending on the specific facts of the case.

* The Organiser reserves the right to amend any contents in the Exhibitor’s Brief (including without limitation the
documents required for filing a complaint) at any time without prior notice.
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Circular (1) Fast Action Scheme

Starting from October 2006, the Customs and Excise Department (the “Customs”) will collaborate with the
"Hong Kong Brands Protection Alliance" ("HKBPA") to conduct a trial run of the “Fast Action Scheme" (“the
Scheme”) during local fairs. HKBPA represents 52 trade associations and is now inviting applications from
Hong Kong companies who are members of one of the 52 participating trade associations to join the Scheme.

Exhibitors can join the Scheme by registering the details of their trade marks and copyrights with HKBPA and
paying the applicable handling fees to HKBPA prior to the Fair. Upon receipt of a complaint from the relevant
trade mark or copyright owner, the Customs will take enforcement action against products exhibited at the Fair
that infringe the rights of those companies that have joined the Scheme.

The Scheme will be operated independently of the Hong Kong Trade Development Council (*HKTDC") by the
Customs _and HKBPA and is not a substitute for the existing on-site intellectual property rights (“IPR™)
complaints procedure implemented by the HKTDC. Exhibitors who do not wish to participate in the Scheme are
welcome to visit the HKTDC's on-site IPR office for assistance in the same manner as at previous fairs.

For more details concerning the Scheme, please contact the Secretariat of HKBPA directly as follows:

Tel . (852) 2788 5391
Fax : (852) 2788 5388
Address : 3/F, HKPC Building, 78 Tat Chee Avenue, Kowloon, Hong Kong

Exhibitors are also strongly advised to carefully scrutinize your exhibits and conduct all necessary due
diligence on the IPRs attached to your exhibits prior to the Fair to avoid possible IPR infringement at the Fair.

If you have further questions regarding HKTDC'’s on-site IPR complaints procedure, please feel free to contact
Ms. Jojo Lai, Exhibitions Project Manager [Tel: (852) 2240 4616 / Email: jojo.ys.lai@hktdc.org].

Hong Kong Trade Development Council
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Circular (2) Use of Badges and Vehicle Permit
(A) Use of Badges

In a bid to step up the security at the fairground, access to the venue has been tightened, only badge holders are allowed to
enter the exhibition area. Exhibitors and contractors must wear proper badges to enter the fairground during the move-in and
move-out periods.

(B) Use of Vehicle Permits

One vehicle permit will be issued to each exhibitor for entering the loading/unloading area of the Hong Kong Convention and
Exhibition Centre on the move-in day and move-out day (i.e. 4 and 9 September 2017). The permit must be displayed on the
windscreen to facilitate inspection, and is only valid for use at the specified date and time indicated on the permit and
Exhibitors’ Manual.

During move-in and move-out day, vehicles will be given a ticket with the clock-in time when entering the loading/unloading
area. With an aim of alleviating the traffic congestion due to a high usage of loading/unloading facilities, the free-of-charge
loading/unloading time is limited to 45 minutes.

The HKCEC will impose charges on vehicles with extended stay on 4 and 9 September 2017. The charges are as follows:

1st 45 minutes . Free

First 2 hours after 45 minutes : HK$100/30 mins or part thereof
After 2 hours and 45 minutes : HK$150/30 mins or part thereof
Lost Ticket : HK$500 (per ticket per day)

The control point will be at the Truck Marshalling Area when vehicles are queuing for moving onward. Vehicles allowed to
proceed to the Hall Loading Area will be given a ticket with clock-in time. Leaving vehicles will be clocked out at the control
booth at the exit.

Payment (if any) will be collected at the exit control booth in the Truck Marshalling Area with official receipt.

Temporary prominent signs will be displayed at the Truck Marshalling Area showing the details of the free time allowed for
loading/unloading and applicable charges. The same will be printed on the clock-in ticket.

The above measure has been implemented in a number of exhibitions, and was proven to alleviate the traffic congestion.
Please contact the Organiser for any further inquiries. Thank you for your understanding and cooperation.
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Circular (3) Important Exhibition Regulations

We would like to draw your attention to these important Exhibition regulations, as set out in the Terms and Conditions governing
your participation. A Task Force comprising members of the Organiser and Co-organisers will visit all exhibition booths to ensure
strict compliance with them.

1. Displaying relevant exhibits
Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in the booth
confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area exhibiting the appropriate
product under a designated product category zone, we have the right and will have no hesitation to ask the Exhibitor to
immediately relocate and/or terminate its participation in the Exhibition, without any recourse on our part.

2. Sub-letting is forbidden
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor found to be
in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party business cards, materials
and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and will also be banned from taking part in
all the HKTDC trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-

0] promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute name cards of
its own employee; and
(ii) allow its own employee to solicit business for itself,

at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the name of its
wholly-owned subsidiary or any third party company having a formal agreement with itself appointing the Exhibitor as agent or
distributor of that third party company or (ii) allow the employee of such subsidiary or third party company to solicit business for
such subsidiary or third party company at its Space or Stand. Please however be reminded that you MUST first obtain the prior
written permission from us by applying in writing to us at least 3 months before the commencement of the Exhibition if you wish
to conduct the said activities for your subsidiary or any such third party company. We will expect to receive some form of
documentation confirming the relationship between you and the relevant subsidiary or third party company before considering
your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any Exhibitor
found to be conducting the above activities for your subsidiary or any third party company without having obtained our prior
written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition. Please nonetheless be
reminded that any of the above activities can only take place in relation to products which fall into the same product category
zone as stated in the booth confirmation letter of the Exhibition.

3. Receiving buyers with courtesy
According to the laws on discrimination in Hong Kong, exhibitors must not discriminate against any visitors solely based on their
sex, disabilities, or other criteria prescribed by law by refusing their visit to their booths. Exhibitors are thus requested to
welcome visitors that are qualified and admitted by the Organiser. In case of non-compliance with the regulation, the exhibitor’s
future participation right may be affected.

4. Booth decoration and exhibits should be ready before the opening of the fair
To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well as upholding the quality
of Hong Kong Watch and Clock Fair, exhibitors are reminded to have their exhibits ready and their booths well-manned at least
30 minutes before the opening of the fair every day. The fair will be opened to visitors on time.

5. Move-out Requlations
Please note that all exhibitors are required to strictly abide by the move-out regulation. No exhibitors can move out exhibits
or dismantle its booths before the closing of the Fair (9 September 2017, 5:00pm). Kindly understand that this will
seriously disturb other exhibitors’ business negotiations and adversely affect the image of the Fair.

To uphold the quality of our Fair and to avoid violation of this regulation, our staff will give verbal warning to exhibitors who move
out before the official closing time. If exhibitors insist to move out early, the Organiser reserves the right to reject future
applications of the exhibitor.
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Circular (4) Security Measures Against Thefts and Losses at the Fair

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’
goods and displays at the fair, the HKTDC will put in place the following measures and revised procedures:

1) The exhibition halls will be opened for exhibitors will be as follows:

For Exhibitors For Visitors
5 September 2017 (Tue) 08:30 10:30
6-9 September 2017 (Wed-Sat) 08:30 09:30

2) Extra security staff will be deployed in all the halls during daily morning set-up and end of fair move-out
periods. As most past incidences of thefts and losses, although few in numbers, had occurred during the
set-up and move-out periods, exhibitors are advised to be extra vigilant during these periods.

3) Enlarged prints will be used for the booth number on all exhibitors’ badges for easy identification, especially
during set-up and move-out periods.

4) Large visible warning signs indicating the presence of security cameras will be posted around all exhibition
areas as an additional deterrent.

5) Curtains for exhibition stands to be provided during move-in periods for retaining privacy of your exhibits
during non-opening hours.

These measures are designed to improve security against losses and thefts but are by no means full-proof.
Therefore, we will continue to rely on your co-operation and vigilance. Exhibitors are also reminded that the
responsibilities for ensuring sufficient insurance cover against any losses or damages rest on the exhibitors and
not the HKTDC.

Hong Kong Trade Development Council
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Circular (5) Caution on Third Party Promotional Offers

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been receiving invitations from Fair
Guide (owned by Construct Data) for listings in its guide at the exhibitors' expense. It has also come to HKTDC's attention
that other companies under the name Expo Guide (owned by Commercial Online Manuals S de RL de CV (“Commercial
Online Manuals™)), Event Fair, AVRON and International Fairs Directory have sent similar invitations to exhibitors inviting
them to update or correct their data with its fair directory for free listing. The HKTDC would like to stress that the Fair Guide,
the Expo Guide, the Event Fair, the AVRON and the International Fairs Directory has NO CONNECTION with the HKTDC or
any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide has been warning the
exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online Manuals and other
similar guides and organisations such as Event Fair, AVRON and International Fairs Directory. UFI has also reported that
debt collection agencies work in partnership with these guides to intimidate exhibitors for payment. The practice of Construct
Data has been considered as unconscionable and misleading by the Austrian Protective Association. Recent information
suggests that Construct Data & Event Fair have shifted its operation from Austria to Mexico and/or Slovakia. It should be
noted that the contents and wording of Fair Guide’'s and Expo Guide’s letter and order form are virtually identical. It is
possible that Construct Data, Commercial Online Manuals, Event Fair, AVRON and International Fairs Directory are related
companies or are in some way connected. You should therefore exercise due diligence and care when being approached for
such invitations so as to avoid possible unwarranted and/or unnecessary financial commitments.

In order to protect your own interests, you are urged to read the contracts (including the small print) and attachments
carefully, as well as seeking legal advice, before signing any such documents. The HKTDC does not recommend that you
sign any materials that you receive from Construct Data, and/or Commercial Online Manuals and/or Event Fair, and/or
AVRON, and/or International Fairs Directory. If you have mistakenly entered into contract with Construct Data and/or
Commercial Online Manuals and/or Event Fair and/or AVRON, and/or International Fairs Directory, you should notify
Construct Data and/or Commercial Online Manuals and/or Event Fair and/or AVRON, and/or International Fairs Directory in
writing and inform them that you dispute the validity of the contract on the basis of mistake and/or misrepresentation. You
should take legal advice as to how to respond to any demands for payment that you might receive. For more information
about UFI's action against Fair Guide, Expo Guide, Construct Data, AVRON and International Fairs Directory, please visit
http://www.ufi.org/industry-resources/warning-construct-data/
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Circular (6) Caution on Rental of Credit Card Payment Terminals

The Hong Kong Trade Development Council (HKTDC) is recently informed that a service provider of credit card
payment terminal has offered its payment terminal rental service to exhibitors in exhibitions held in Hong Kong,
but failed to return the transaction amount to exhibitors before the deadline as stipulated in the contract. The
HKTDC would like to clarify that it has NOT appointed any credit card payment terminal providers in ALL
HKTDC fairs. To protect your own interests, you are reminded to exercise due diligence and read all contracts
carefully before appointing any service providers.

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the HKTDC Hong
Kong Watch and Clock Fair 2017 and Salon de TE 2017 (except the last day of Salon de TE).

Should you have any questions, please contact Ms. Jojo Lai, Exhibitions Project Manager at Tel: (852) 2240
4616 / Email: jojo.ys.lai@hktdc.org
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Circular (7) New Measures on Custom-Built Participation Stand

In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built stands has been
implemented from July 2009. We have summarized the changes below and would like to draw your attention to them. You
are strongly advised to go through the updated section 4 of the Exhibitors’ Manual for details.

Section Iltems
4.2 Information submission
Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),
construction drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late charge of
HK$3,000 (US$400) will be charged to the Exhibitor or its appointed contractor.
Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and “Certification of
<Electrical> installation, inspection & testing” (Form WR1) are also required.
422 Site work deposit
Calculation based on HK$300/US$40 per sqm. For two-storey construction stand, the site work deposit is doubled.
Minimum and maximum deposit amounts are HK$5,000 (US$667) and HK$75,000 (US$10,000) respectively.
423 Contractors are required to carry out and maintain public liability insurance in a sum not less than HK$10 million for
any single claim, unlimited in aggregate. The insurance should be maintained in force at all times during the
move-in period, exhibition period and move-out period, i.e. 3-9 September 2017.
424 Hall rental charges for over-time move-in and move-out
425 Restriction on Custom-built Stand Height
For rising occupational health and safety concerns, HKTDC will lower the maximum height of all custom-built
stands, including double-deck stands, in all its fairs with details below:
1. Starting 1 May 2016, all NEW custom-built designs, including double-deck stands, shall not exceed the height of
5 metres (note: all stand construction underneath +0.5m of the smoke curtain shall not exceed 2.5 metres in
height in Hall 3FG & 5FG and 3 metres in height in Hall 1, 3BBCDE & 5BCDE).
2. Re-used stands can continue to be used until end of April 2018 only if the stand design remains unchanged.
Based on the same design with drawings submitted to HKTDC last year, no modifications can be made.
Otherwise, the revised stands will be regarded as new and be subject to the height restriction of 5 metres.
3. Starting 1 May 2018, no custom-built stands (including re-used stands) shall exceed the maximum stand height
restriction of 5 metres.
426 Submission of Structural Safety Certificate, Structural Calculations and Documentary Proof of Fire Services
Compliance
Stands & >2500mm & <4500mmH > 4500mmH or .
temporary structures two-storey construction
Stages or platforms >1100mm & <1500mmH > 1500mmH
Suspended .Ilghtlng truss <100 kg > 100 kg
& equipment
Verify stability of Verify stability of design drawings
Authorized Person/ design drawings & prepare structural calculations
Registered Structural Engineer Supervise construction works at site
(AP/RSE) should be deployed to
Verify stability after completion by issuing structural safety certificate
Submit design drawings By email copies with
to Organiser by 18 July 2017 structural calculations*
‘
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Submit by dropping into the collection
box at Technical Services Counter Structural Safety Certificate*
by 1500 hrs on 4 September 2017

Submit to Official Electrical Contractor

by 1500 hrs on 4 September 2017 Certificate of installation, inspection & testing (Form WR1)

Upon Venue Operator’s /

Govermnment Authority’s request Documentary Proof of Fire Services Compliance

* Failing to provide the required certificate and form by 2200 hrs on last move-in day will result in prohibition all access
to the stand/suspension of electricity supply throughout the fair period.

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety) Regulations
(Chapter 59) is applicable.

An Authorized Person can either be a Registered Architect (AP-List 1), or a Registered Structural Engineer (AP-List I1),
or a Registered Building Surveyor (AP-list 11). An Authorized Person is legally defined in the HKSAR Buildings
Ordinance Chapter 123. For AP/RSE registry, please visit http://www.bd.gov.hk/english/inform/e_rse 1.html.

Documentary Proof of Fire Services Compliance

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including but not limit
to drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently non-flammable or durably
flameproof and may be inspected by authorized personnel of Venue Operator or the Hong Kong Government to verify
compliance. As such, relevant documentation relating to fire tests, flame tests, fume tests and other similar tests
which may be required by the relevant legislation and regulations should be available upon request.

Alternatively, these items shall be brought up to any of those standards by treating with a fire retardant paint or solution
acceptable to Director of Fire Services. The work shall be carried out by a Class 2 Registered Fire Service
Installation Contractor and a certificate (FS251) to this effect from the Exhibitor/Contractor shall be submitted to the
Organiser upon request, as documentary proof of compliance. Please refer to
http://www.hkfsd.gov.hk/eng/source/licensing/premises.htm#e3 for details. For Registered Fire Service Installation
Contractor registry, please visit http://www.hkfsd.gov.hk/home/eng/source/FSIC list eng.pdf.

427 Electricity
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a registered
electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be submitted to the

___________________ Official Electrical Contractor as per schedule mentioned above.

429 Reflective Vest
All Licensees and person requiring admission to the Licensed Area for any reasons in connection with building-up
or breaking-down of exhibition stands or for any activities will require wearing Reflective Vest.

4.2.12 : Waste Reduction and Recovery Measures
In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong Convention &
Exhibition Centre has been approved as a waste producer for disposing mercury lamps. Nine recycling bins have
been placed at G/F opposite to Design Gallery, Hall 1AC loading area, Hall 3CEG loading area and Hall 5CEG
loading area.

4.2.13 : Construction Industry Safety Training Certificate
All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green Card”)
qualifications and have it properly displayed when working at HKCEC. HKCEC'’s security reserves the right to
refuse entry or remove personnel for those who fail to provide valid credentials.
Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at

: hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.
4214 Requirements must be complied with by the Exhibitor and his/her appointed Contractor
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4.2.15 Deduction of site work deposit

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working environment.
To ensure a full compliance on the above rules, we will penalize offenders by refusing their participation in our future fairs,
and forfeiting totally the site work deposits lodged with us.

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the Hong Kong
Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects of the industry that
requires proper attention. You and your appointed contractor(s) are advised to go through the guide at
http://www.exhibitions.org.hk/info/2010_HKECIA Safety Guideline(Eng).pdf

For queries, please feel free to contact
Ms. Cherry Yau at Tel: (852) 2240 5519, or Email: cherry.cm.yau@hktdc.org
Mr. Aston Fong at Tel: (852) 2240 5459, or Email: aston.wh.fong@hktdc.org
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Circular (8) Guidance to Custom Built exhibitors for on-site usage of electricity

For electricity supply you have ordered from HKTDC, exhibitors must have their
own electrician. The official contractor will not provide installation and
connection services for these items.

Total power consumption shall not exceed the current specified. In case of
overload, the organiser reserves the right to suspend the electricity supply
until the problem is rectified by the exhibitor concerned.

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring)
Regulations, all electrical installations, inspection and testing must be carried
out by a registered electrical worker together with a registered electrical
contractor. “Certification of installation, inspection & testing” (Form WR1)
should be submitted to the Official Electrical Contractor by 1500 hrs on the last
move-in day. Failing to provide by 2200 hrs on the last move-in day will result
in suspension of electricity supply throughout the fair period. The employer of
the electrician shall be liable for any damages caused if the electrician fails to
comply with the above requirements.

It is important that custom built exhibitor should take full responsibility of
turning off main switch of the booth after fair closes every day. For safety
and energy-saving purposes, the respective contractor will be asked to come
back to the fair ground for turning off main switch if it is found still on in the
empty booth. The organiser will not be responsible for any loss subsequently
caused by turning off the booth main switch if the responsible contractor is not
accessible.

Exhibition Services, HKTDC
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Circular (9) Caution on Fraudulent Emails

In view of the recent incidents of fraudulent emails in the market, HKTDC would like to remind
our exhibitors to stay vigilant and take extra precautions. We hope that the following tips may
help to raise your awareness.

1. Ensure that the email is genuinely from HKTDC
Always identify the sender of the email from its domain.

2. Check the HKTDC disclaimer S .
All emails sent from HKTDC will carry the Council’s disclaimer at the bottom of the email.

3. Reconfirm bank account number and beneficiary name (Hong Kong Trade Development
Council) when making payments.

4. Always use trusted Wi-Fi network
There is always security risk when using untrusted public Wi-Fi network to access
emails. It is possible that hackers can capture your emails or send fraudulent emails to
you on untrusted Wi-fi network.

The above is for reference only. In case of doubt, please contact HKTDC hotline at +852
1830 668 and quote the fair name concerned.

Hong Kong Trade Development Council
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Circular (10) Immigration Regulations to be Observed and Followed by Exhibitors

1.

For

Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong Kong for
the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and conferences, etc. For
the purpose of immigration control, visitors are subject to certain conditions of stay specified in the Immigration
Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid and he is not
allowed to establish or join in any business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the business
of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s activities are focused on
promotion without engaging in retail sales, he will not need to apply for a work permit. However, if an exhibitor from
outside Hong Kong is engaged in retail sales activities, a work permit will be required.

Exhibitors from Chinese Mainland

Where Chinese Mainland exhibitors participating in trade fairs are concerned, it should be noted that they must apply for
exit permission from the relevant Chinese Mainland authorities. For business visits, Chinese Mainland residents have to
apply to the PSB Office in their place of domicile for permission to enter Hong Kong under the Business Visit Scheme.
The PSB will issue an exit-entry permit with a business visit endorsement to Mainland business visitors. Exhibitors from
Chinese Mainland are required to meet Hong Kong Immigration regulations as stipulated in item 1 of the above.

Exhibitors from India (NEW)

Under the new policy announced by the Immigration Department of the Government of the Hong Kong Special
Administrative Region, Indian nationals will now be required to complete a free online pre-arrival registration and get an
instant result regarding their eligibility for 14-day visa-free entry into Hong Kong.

The Pre-arrival Registration (PAR) for Indian nationals are being implemented from 23 January 2017 onwards. Failure to
present the notification slip from the online registration together with a valid Indian passport will lead to refusal of their

boarding a conveyance bound for the HKSAR and refusal of entry into Hong Kong upon arrival.

For more information and online registration, please visit:
http://www.immd.gov.hk/eng/services/visas/pre-arrival_registration_for_indian_nationals.html

Hong Kong Exhibitors

If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair period
(including move-in and move-out days), the above regulations (items 1 and 2) will also apply.

details of Hong Kong immigration regulations, you may access the Immigration Department's website

(www.immd.gov.hK). If you have any queries regarding the above, please do not hesitate to contact the Hong Kong Trade

Development Council.
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Circular (11) Free Wireless LAN Service provided by HKCEC
(for general Internet access only)

No pre-registration is required for using the Wireless LAN service to browse the web and send/read your emails. Simply
bring your laptop and a wireless LAN adapter (supports IEEE802.11b standard) to the fairground during the fair period and
follow the configuration setup and registration procedures below, and you can enjoy the FREE Wireless LAN service.

Steps :

1. Open the wireless connection on your device and select “HKCEC_Public” network from the available wireless network
list.

2. Open a web browser and access any web page.

3. You will be connected to the logon web page. Please select the “Free User” button.

4. Internet access is now enabled. You can access your desired web page while you are within the wireless network in

HKCEC. You can proceed to Expo Drive Entrance for better Wireless LAN coverage.
(The wireless Internet service will disconnect if the connection is idle for over 10 minutes.)

IMPORTANT NOTE:

Since the free Wireless LAN service is provided to all exhibitors and buyers by the HKCEC, it may be utilised by a
considerable amount of users at the same time. There may be connection failures or the connection can
sometimes become unstable or slow and is therefore suitable for general Internet access only (e.g. checking
emails). To ensure smooth Internet connection for heavy usages (such as website demonstration, download of
multimedia files, etc.) throughout the fair, exhibitors are strongly recommended to order a Broadband Line (Please
refer to FORM 5 of the “ Additional Facilities and Services Order Forms downloadable at the Fair website”).

Should you have further enquiries, please contact our Wireless LAN Service Hotline on 2582 1846 / 2582 1849 during
fair period.
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Circular (12) Tropical Cyclones & Black Rainstorm Warning Arrangement

All exhibitors are requested to note the following emergency measures which will be implemented in case
Tropical Cyclone Signal No. 8 and Black Rainstorm Warning Signal is hoisted during the Fair.

A.

Special Arrangements for Tropical Cyclone Warning Signal

During Move-in, Move-out

1.

If a Pre-No. 8 Special Announcement, or Tropical Cyclone Warning Signal No. 8 (or above) is issued
during the move-in and/or move-out period, the move-in and move-out procedure will continue if
situation allows.

Prior to Opening Hours

1.

If a Pre-No. 8 Special Announcement is issued before 8:30am, the fair will remain closed. In the rare
situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued before 8:30am without a
Pre-No. 8 (or above) Special Announcement, the same arrangement will apply.

. If a Tropical Cyclone Warning Signal No. 8 is cancelled at or before 2:00pm, the fair will re-open to

the visitors two hours after the Tropical Cyclone Warning Signal No. 8 is cancelled. Exhibitors will be
allowed to enter the fairground for preparation one hour after the Tropical Cyclone Warning Signal
No. 8 is cancelled if situation allows. Exhibitors are reminded to return to their booths before the fair
re-opens to the public.

. The fair, however, will remain closed if the Tropical Cyclone Warning Signal No. 8 is cancelled after

2:00pm.

During Opening Hours

1.

Once the Hong Kong Observatory issues a Pre-No. 8 Special Announcement, giving advance naotice
to the public that a Tropical Cyclone Warning Signal No. 8 will be issued during the fair's opening
hours, the fair will close in two hours. The Organiser will broadcast such notice to exhibitors and
visitors at once. Exhibitors and visitors will be requested to leave the exhibition venue as soon as
possible.

In the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued without a
Pre-No. 8 (or above) Special Announcement, the fair will close immediately. The Organiser will
broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors will be requested to
leave the exhibition venue immediately.

Special Arrangements for Black Rainstorm Warning Signal

During Move-in, Move-out

1.

If a Black Rainstorm Warning Signal is issued during the move-in and/or move-out period, the
move-in and move-out procedure will continue if situation allows.
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Prior to Opening Hours

1. If a Black Rainstorm Warning Signal is issued before 8:30am, the fair will remain closed.

2. If a Black Rainstorm Warning Signal is cancelled at or before 2:00pm, the fair will re-open to the
visitors two hours after the Black Rainstorm Warning Signal is cancelled. Exhibitors will be allowed to
enter the fairground for preparation one hour after the Black Rainstorm Warning Signal is cancelled if
situation allows. Exhibitors are reminded to return to their booths before the fair re-opens to the
public.

3. The fair, however, will remain closed if Black Rainstorm Warning Signal is cancelled after 2:00pm.

During Opening Hours

1. If a Black Rainstorm Warning Signal is issued during the fair's opening hours, the fair will remain
open. Exhibitors and visitors onsite will be encouraged to stay in the exhibition venue for their own
safety.

Other Issues

The Organiser will make an announcement on the above special arrangements through the fair website
and the mass media, including radio and television stations. Exhibitors may call the HKTDC customer
service hotline, at (852) 1830668, should they have any question concerning the above arrangements.
Implementation of the above special arrangements may be adjusted at the time, depending on the
actual conditions. The Organiser will announce the changes, if any, as soon as possible.
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Circular (13) Exhibitors Sourcing Needs Enquiry Form

August 2017
Dear Exhibitors,

Thank you for your participation in HKTDC fairs. In order to create synergy and encourage
interactions among exhibitors in the fair, we would like to know:

1. Will you source from other exhibitors in the fair?
Yes / No

2. If yes, what kind of products/services will you source? (To facilitate our matching,

grateful if you can provide more information such as product name, the quantity
needed, preferred region of supplier)

3. Are you interested in having any business collaboration with any fashion
brand/company?
Yes / No

4. If yes, what kind of brand/companies are you interested in? (To facilitate our matching,

grateful if you can provide more information such as brand nature and collaboration
format)

Company Details
Company Name:
Booth No.:
Contact Person: (Mr / Ms):
Position:
Telephone No.:

Please complete this form and return to Niky Ng by email (niky.hk.ng@hktdc.org) on or
before 25 August 2017. We will review the results and notify you should there be any
possible business matching between you and other exhibitors.

Best regards,
Hong Kong Trade Development Council
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